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Microsoft Addin

Office Add-ins are compatible from version 2000 to version 2019

License

License Agreement for more details.

V Office Add-in Tool for WINDOWS is licensed under the terms of the EULA - OpenKM End User License
Agreement as published by OpenKM Knowledge Management System S.L.

This program is distributed WITHOUT ANY WARRANTY; without even the implied warranty of
MERCHANTABILITY or FITNESS FOR A PARTICULAR PURPOSE. See the EULA - OpenKM End User

Office Add-in Tool 7.1.x compatibility

Office Add-in tool version OpenKM Compatibility
Professional Community
7.1.9 Version 7.1.14 and upper. Not compatible.

7.1.8 Version 7.1.11 and upper.
7.1.7 Version 7.1.9 and upper.
7.1.6 Version 7.1.8 and upper.
7.1.5 Version 7.1.8 and upper.
7.1.4 Version 7.1.5 and upper.
7.1.3 Version 7.1.4 and upper.
7.1.2 Version 7.1.4 and upper.
7.1.1 Version 7.1.3 and upper.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Status

Active.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.
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7.1.0

Office Add-in Tool 6.2.x compatibility

Office Add-in tool version

6.2.12

6.2.11

6.2.10

6.2.9

6.2.8

6.2.7

6.2.6

6.2.5

6.2.4

6.2.3

6.2.2

6.2.1

6.2.0

Version 7.1.2 and upper.

Not compatible.

OpenKM Compatibility

Professional

Version 6.4.52 and upper.

Version 6.4.45 and upper.

Version 6.4.45 and upper.

Version 6.4.45 and upper.

Version 6.4.45 and upper.

Version 6.4.45 and upper.

Version 6.4.45 and upper.

Version 6.4.38 to 6.4.44.

Version 6.4.38 to 6.4.44.

Version 6.4.31 to 6.4.44.

Version 6.4.26 to0 6.4.44.

Version 6.4.21 to 6.4.44.

Version 6.4.21 to 6.4.44.

Community

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Not compatible.

Deprecated.

Status

Active.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.

Deprecated.
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Office Add-in 6.1.x compatibility

Office Add-in tool version OpenKM Compatibility Status
Professional Community
6.1.2 Version 6.4.25t0 6.4.26.  Version 6.3.2 to 6.3.8. Active.
6.1.1 Version 6.4.1 to 6.4.25. Version 6.3.2 and upper. Deprecated.
Download

¢ OpenKM Office Add-in tool 7.1.9 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.8 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.7 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.6 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.5 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.4 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.3 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.2 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.1 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 7.1.0 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 6.2.12 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 6.2.11 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 6.2.10 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 6.2.9 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 6.2.8 available at OpenKM Download center.
¢ OpenKM Office Add-in tool 6.1.2

e OpenKM Office Add-in tool 6.1.1
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Requirements

Before running the application be sure you get installed Visual C++ Redistributable for Visual Studio.

 Visual C++ Redistributable for Visual Studio 2012 (x86 or x64) ( Recommended ).
o Windows installer 4.5.

e NET Framework 4.5.2 (x86 or x64).
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User guide version 7.1.x

Oulook Add-in

Outlook Add-in 7.1.x enables users to select several emails and import content and attachments to OpenKM.

Importing mail creates a folder structure based on received email date ( year/month/day folder structure ) and imports into the

mail content OpenKM mail tab view.

Word Add-in

Word Add-in 7.1.x enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Word Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

Excel Add-in

Excel Add-in 7.1.x enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Excel Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

PowerPoint Add-in
PowerPoint Add-in 7.1.x enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM PowerPoint Add-in detects if the document opened by a user is an OpenKM file and enables or disables some

toolbar options.
Visio Add-in
Visio Add-in 7.1.x enables users to upload new files and edit existing OpenKM files.

When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Visio Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.
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Access Add-in

Access Add-in 7.1.x allows users to upload new files to OpenKM.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Access Add-in will be visible once a database is opened.
Project Add-in
Project Add-in 7.1.x enables users to upload new files and edit existing OpenKM files.

When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Project Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.
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Outlook Add-in 7.1.x

.
1
| V Outlook addin enables users to select several emails and import them into OpenKM among other actions.
1
1
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

: #9 Cenfiguration lepnﬁ & Import only attachments & Help _

Detail of the functions according to their icons:

Button Action

" Addin configuration.

B Import mail.

Import only attachments.
= Help.

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description
Language Select Ms Addin user interface language.
User String User id for accessing OpenKM.
okmAdmin
Password String The password of the user.
admin
Attachment  String OpenKM path where will be stored the intercepted attachment when the user is sending an
path email.
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/okm:root/attachments

MariaDB database.

Add Bool
To enable/disable metadata selection form.
metadata
Intercept Select Choose the behaviour when the user send an email with attachments.
attachment
¢ Never do anything
¢ Ask if you want to intercept and import into OpenKM.
o Always intercept and import into OpenKM.
:’ ‘:
| i When OpenKM intercepts an attachment, it is imported to OpenKM and |
|
| replaced into the sent email by and OpenKM URL of the document ( i
| ]
i attachment imported ). i
Enable Checkbox  Enable or disable activity log of intercepted attachments.
attachment r \
log i This feature is only available when OpenKM is working with MySQL or i
I I
! I
| J

A When you set your configuration values, a folder called OpenKM is created in your user My documents folder.

In this OpenKM folder, a configuration file named openkm.xml and another file named doecument.xml are
created. The OpenKM Add-in uses to store some document editing information. You should not edit or delete
these files.

Importing emails to OpenKM

The user can import emails from Outlook to OpenKM in three ways:

V To import emails, first select one or more emails.

TTTT T T

1. Select the option "Import" in the OpenKM toolbar.
2. Dragging the mail to a folder inside the OpenKM navigator tree in the left panel.

3. Right click on the mail and choose the option "import" inside the menu OpenKM.
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= = —
[~ Bandeja de entrada - Microsoft Outiook =

: Archivo Edicién Ver It Heramientas Accignes 7

_ﬁﬂum - ﬁ et . 4a Regponder 4 Responder a todes (), Reenviar -] ‘f" -;'_ﬁEm‘.'tnyrqib'r > = | (1) Buscaren libre
3 @A @ @A 9 [ Mensyjes = -9
iﬁiCuwﬁgumiunI ilzhpolt |.;f}’1mpo:t cnly attachments & Help B
Correo 1 « || [} Bandeja de entrada test
Carpetas favoritas 2 lEuHal Bandeja de entrada ~ '] % || Pablo Herrel
[} Bandeja de entrada [1045) . ol & || Enviado:  mifnco
L] Elementos enviadas Qrgantiado poc Fetha s ouero oo L:l Para: phign
Carpetas de comeo 2 W=l Hay =] Mensaje _i
2] Todos los elementos de correo ~ || = Pablo Herrera 15:43 1
= 25 Carpetas personales test Absir
. | &m&i @ m.imir Hail test
I'|;«_—-}ﬁlmr vy
g Regponder
3 Calendario =4 Responder a todos
z _n rA to  Reenviar
£ OpenkM .c"'b' / Ver datos adjuntos
Context b - Seguimiento
m_ N Clasificar
(] Grouped = Marcar como leido
=T okmroot Bugcer todos
F 2016 F
h tes (55  Crearregla...
Correo electrénico no deseado
ESET Smart Security
» Efiminar
M Moyer a una carpeta... 3
2] Opciones de mensajes...
OpenkKM [ impert

!'uuumum

& Import only attach

In cases one and three then you must select the destination path to import the mail.

)

i When grouped checkbox is checked will be added at the end of the path the subfolder Year/Month/Day.

That means if you have choosen destination path "/ekm:root/email" and grouped checkbox is checked the
destination path will be "/okm:root/email/2017/03/24" ( sample based in actual date value as " 2017/03/24" ).

|
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{1 Navigation tree LE"M

Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |

-~y 2016
& tet

After importing is finished, a message indicating the number of emails and attachments imported will be displayed.

-

=2

201747150547 210057 -ckmmail.msg @ Successful

Total succesful: 1, Total fail: 0

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.
In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

—— e S

Importing attachments to OpenKM

The user can import attachments from Outlook to OpenKM in two ways:

I,
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V To import attachments, first select one email.

1. Select the option "Import only attachments" in the OpenKM toolbar.

2. Right click on the mail and choose the option to "Import only attachments” inside the menu OpenKM.

i Bandeja de entrada - Microscft Outiook
i Archive [Edicion Ver [r Hemamientas Accipnes ?
i adNuevo - | i 23 X | CiRegponder @ Responder atodos (3 Reenviar | Ba W | [ Enviary regibir ~ (5 | [} Buscar en libreta

(e DA @ A L 9 B Mensajes - 3?*{15
: g Configuration | JImport |7 Import only attachments | & Help 5
Correo 4 « -2 Bandejade entrada test
Carpetas favoritas % |l{Buscar Bandeja de entrada . £ =] = || Pablo Herrera
lE% mﬂfm s Organizado por: Fecha Mds nuevo encima - 15 :\;: o ;b;';n;:
crmscons o |
] Todos los elementos de correo * || .1 Pablo Herrera 15:43 e
3 ﬁ;‘ﬁlﬂrmm personales - test Abric ;
: —=5 2 = il Imprimic Mail test
1] Calendario 4 Responger a todos
Edh  Beenviar
9 Openkm b Ver datos adjuntos r
Cwl Sequimiento 3
[Tzonomy] Clasificar *
] Grouped 5 Marcar como lefdo
= okmroot Buscar todos »
2 3::5 [ Cresr regla..
Correo electrénico no deseado »
ESET Smant Security ,
¥ Eliminar
M Moyer a una canpeta...
2] Opciones de mensajes...
OpenkM r ] impon 2
I! 1114 elementos gﬁi"- Impert only attachn
=
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7] -“I‘ U=RECE X
Atachment |

test pdf

Check the attachments to be imported and click the next button to finish.

After importing is finished, a message indicating the attachments imported will be displayed.
Add attachments from openkm to a new mail
The user can add attachments from OpenKM.

1. First we click the New button to create a new mail.
2. Press the Add attachment button, it will show the file explorer inside OpenKM from which you might select one or
more documents that you want to attach into the mail and then press the select button.

3. You can view the attachments in the compose mail section for it.
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[~ Outlook para hoy - Microsoft Outlook

A prchivo  Edicion  Ver k Hemamientss Accignes I

Escri

E;ﬁﬂum - ﬁ &ﬂiEnﬂiuryre;ibir » | [E] Buscaren libretas - @ﬂ
88 | @arss @ A9 AP
: 19 Configuration glmpnrt & Import only attachments &) Help

Correo | (C) 9 O » » )¢ ) tethmena Mensale TV o —— =8 =
Carpetas Mensaje Insertar Opdones Formato de texto | Openki [
=]

Rt # Configuration
- & Add attachments| 2

) Help

| OpenkM Adtions |

Mensaje sin enviar,

e |

[ Para... | |pherrera@openim.com;
(asn) |

(o] |

Asunto: 'ltest attahments

Adjunto: | #)test docx (12 KB; ] test.uisx  KEY; @tesootol .I 3

test mail E

Log

In My Documents/OpenKM there's a file log called OutlookAddin.log with a complete log trace.
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Intercept attachments

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description
OpenKM path where will be stored the intercepted attachment when the user is sending an
Attachment
String email.
path
/okm:root/attachments
Choose the behaviour when the user send an email with attachments.
¢ Never do anything
¢ Ask if you want to intercept and import into OpenKM.
Intercept
Select o Always intercept and import into OpenKM.
attachment
( )
|
| i When OpenKM intercepts an attachment, it is imported to OpenKM and i
|
| replaced into the sent email by and OpenKM URL of the document ( i
| ]
i attachment imported ). |
\ )
Enable or disable activity log of intercepted attachments.
Enable

A This feature is only available when OpenKM is working with MySQL or

attachment Checkbox MariaDB database.

log This is only possible if the feature intercept attachments has the ask or

always options selected.

Once configured, create a new mail with some attached files and we send it.
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r NCELEED test - Mensaje (HTML) ==
g

Mensaje Insertar Opciones Formato de texto OpenkM "Q-'

ﬂ‘ﬂj % Calibri [Cuerpo = 11 = | A a7 (65 0 & v Ed - y
i= 1 ¥

g ||N & §|i=-i=-||EE for

Pegar Mombres Seguimiento ) Revisidn
b = = =|[[=al

- j (82 - A == :I|§/| = g' - ortografica

Portapapeles M Texto basico (] Incluir = Opciones (] Revision

__ b
= pherrera@openkm.com;

CCDs

Enviar

Asunto: test

Adjunto: | Tl out.pdf 701 KB1; ] test doo (10 KEI;

(5

Intercept attachment te sﬂ

-

The attachment it is imported into OpenKM and the mail attachment is replaced on fly by OpenKM URL of the document (

attachment imported ).

In case you have selected the Ask or Always option of the Intercept attachment feature and the Enable

attachment log feature is activated, it will be stored in the database a log of mail with senders and date.

TTTTTTTTY

roundcube @

L3 Entrada [ 15 test

f;?" Borradores De Pablo Herrera
Destinataric  pherrera@openkm.com
E Enviados
Fecha Hoy 16:46
'i" Papelera

Intercept attachment test

Docwments attached

out pdf
test.docx

S ST R e R e

Wolver Redactar Responder Responder a... Reenviar Eliminar Mover Imprimir Marcar Mas

Created in 2016 by OpenKM. OpenKM documentation is provided under OpenKM documentation license.


https://docs.openkm.com/kcenter/view/okmdl

Microsoft Addin Page 20 of 127

If you click in the OpenKM URL of the document you will be directed to the location of the document into OpenKM.

ﬁ OpenkM X
-
I:M_tf:l ) | localhost:2080/OpenKM/frontend/ind ¢ | | Q, Buscar | ﬁ | B 43 & O
Archivo Edicion  Herramientas Marcadores  Plantilas  Ayuda E
ihaea AR |LE RELNRe BE | |0E |28 |5 /40b |
ﬁ—'-:—-_ Taxonomia |Ruta fokm:roottest 20170324/
S Gy test Nomibre Thulo idioma
J~ out.pdf
= %2!}1? @ test.docx
B o3
=24
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Word Add-in 7.1.x

Word Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Word Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2019.
I
I
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

GB Configuration Check-in & Help

BUNUECI Cancel

c| Edit T Compare versions
Openkia

Detail of the functions according to their icons:

Button Action

"-! Addin configuration.

B Add new document

&)

Document edit ( check-out )
D Upload modified document (check-in)
a‘ Cancel document edit

I:B Compare versions

w Help

Configure OpenKM Add-In
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First, you must choose the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description

Language Select Ms Addin user interface language.

User String  User id for accessing OpenKM.
okmAdmin

Password String  The password of the user.
admin

Host String  OpenKM url.
https://demo.openkm.com/OpenkKM/

Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this
OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Q add new document button, a folder tree view will be shown.

upload the file.

You must select the folder where you want to
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[ {1 Navigation tree L.E'_.L@.u1

Taxonomy v~ | Refresh || Search || Uplcad || Cancel |

Click on the Send Button and after that, the document will be uploaded to OpenKM and a notification message will be shown.

r —~)

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.
In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

S ——

Editing an OpenKM document

Clicking on the @ document edit button, a folder navigator will be shown. You must navigate across folders and select a

document that you want to edit.
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R .

Taxonommy - [ Search folder l [ Search document l Edit
- okm oot Name Author

E‘,:I Doc1 docx akmAdmin

When you've got some OpenKM document opened, the D Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.
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| # Openkm &
Properties | Notes | Consulling | Publication | Technology |
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Name Doc.docx g
Title testlite : QpenkM permite a las emg
Folder Tokrmroatiest = distribucidn de los documento
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Version 1.0 =|  OpenkM integra todo lo esen
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Created 14032017 15:23:21 by Administrator 7l  La aplicacion incluye herramie
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Subscriptors %
hll
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TTTTTTTY

A In the left panel, you can view the properties, notes, relations, and metadata of the document.

———

Notes tab
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1770772018 3:39...
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Relations tab
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#§ OpenkM

£59

| Properties | Maotes | Relations |Cun5uﬂ.ing | Publication | Technologﬂ

Relationtype | Equivalent |

Relation | Bidirectional -

BIDIRECTIONAL RELATIONS

Bidirectional 1 Q a.docx @
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Metadata tab
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#4 OpenkKM

b3

| Properties | Motes | Relatio H Consulting | Publication I Technology

Mame Test
Date 17/07/2018 @~
Important

Comment Any comment

|Ipdate ” Remaove

¢ To upload a modified document, use the Q Upload modified document (check-in) toolbar button.

[ OpenkM ﬁ1

Enter a comment for the version

new 'u.rersiu::n|

[] Major minor version

| 0K || Cancel

Insert a comment for the version and press the OK button.

¢ To cancel document edition, use the Q Cancel document edit toolbar button.

———

p
|

i ﬁ After editing, your local document copy will be deleted to prevent user mistakes.
|

|

Compare versions

Clicking on the EB "Compare versions" button will display the version history in a pop-up allowing you to select a version to

compare with.

r
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i You must first edit a document for the "Compare versions" button to be enabled.

V The comparison is made in a new Office Word window, to return to the main document just close this window.
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Log

In My Documents/OpenKM there's a file log called WordAddin.log with a complete log trace.
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Excel Add-in 7.1.x

Excel Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Excel Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2019.
I
I
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

|€?Cnnfiguratiﬂn Q,Uplnad & Edit Check-in Cancel 4 Help |

Detail of the functions according to their icons:

Button Action

'-‘ Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

w Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description
Language Select Ms Addin user interface language.
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Microsoft Addin
User String  User id for accessing OpenKM.
okmAdmin
Password String  The password of the user.
admin
Host String  OpenKM url.

Add metadata  Bool

https://demo.openkm.com/OpenkKM/

To enable/disable metadata selection form.

After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this

OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Q add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.
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[ {1 Navigation tree L.E'_.L@.u1

Taxonomy v~ | Refresh || Search || Uplcad || Cancel |

Click on the Send Button and after that the document will be uploaded to OpenKM and a notification message will be shown.

r —~)

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.
In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

S ——

Editing an OpenKM document

Click on the @ document edit button, a folder navigator will appear. You must navigate across folders and select a document

that you want to edit.
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o e =

e g;mmut Name Author Version
-y 206
a.@h ot test pptx testd 1.1

okmAdmin 4.0

4/
| @) tes2doe  jokmAdwn 30

When you've got some OpenKM document opened, the Q Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

¢ To upload modified document, use the QUpload modified document (check-in) toolbar button.
e )

Enter a comment for the version

nEw versiun|

Major minor version

Insert a comment for the version and press the OK button.
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¢ To cancel document editing, use the @ Cancel document edit toolbar button.

ﬁ After editing, your local document copy will be deleted to prevent user mistakes.

TTTTTTTY

Log

In My Documents/OpenKM there's a file log called ExcelAddin.log with a complete log trace.
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PowerPoint Add-in 7.1.x

PowerPoint Addin enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM PowerPoint Add-in detects if the document opened by a user is an OpenKM file and enables or disables some

toolbar options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2019.
I
I
|

After installing the PowerPoint add-in, a new menu item "OpenKM" will appear in PowerPoint .

Gﬁ Configuration Check-in

BUplnad Cancel
& Edit & Help
Openki

Detail of the functions according to their icons:

Button Action

" Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

w Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
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Property Type Description
Language Select =~ Ms Addin user interface language.
User String  User id for accessing OpenKM.
okmAdmin
Password String  The password of the user.
admin
Host String  OpenKM url.
https://demo.openkm.com/OpenKM/
Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this

OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file
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Click on the g add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.
rﬁ Mavigation tree LM1
Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |
=iy okmiroot
=y 2016
= pest

Click on the Send Button and after that the document will be uploaded to OpenKM and a notification message will be shown.

r —~)

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.
In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

S ——

Editing an OpenKM document

Click on the @ document edit button, a folder navigator will appear. You must navigate across folders and select a document
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that you want to edit.

When you've got some OpenKM document opened, the Q Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

¢ To upload modified document, use the QUpload modified document (check-in) toolbar button.
e )

Enter a comment for the version

nEw versiun|

Major minor version
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Insert a comment for the version and press the OK button.

¢ To cancel document editing, use the @ Cancel document edit toolbar button.

ﬁ After editing, your local document copy will be deleted to prevent user mistakes.

TTTTTTTY

Log

In My Documents/OpenKM there's a file log called PowerPointAddin.log with a complete log trace.
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Visio Add-in 7.1.x

Visio Addin enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Visio Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2019.
I
I
|

After installing the Visio add-in, a new menu item "OpenKM" will appear in Visio.

Gﬁ Configuration Check-in

BUplnad Cancel
& Edit & Help
Openki

Detail of the functions according to their icons:

Button Action

" Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

= Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
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Property Type Description
Language Select =~ Ms Addin user interface language.
User id for accessing OpenKM.
User String
okmAdmin
The password of the user.
Password String
admin
OpenKM url.
Host String
https://demo.openkm.com/OpenKM/
Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this

OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file
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Click on the g add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.
rﬁ Mavigation tree LM1
Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |
=iy okmiroot
=y 2016
= pest

Click on the Send Button and after that the document will be uploaded to OpenKM and a notification message will be shown.

r —~)

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.
In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

S ——

Editing an OpemKM document

Click on the @ document edit button, a folder navigator will appear. You must navigate across folders and select a document
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that you want to edit.

When you've got some OpenKM document opened, the Q Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

¢ To upload modified document, use the QUpload modified document (check-in) toolbar button.
e )

Enter a comment for the version

nEw versiun|

Major minor version
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Insert a comment for the version and press the OK button.

¢ To cancel document editing, use the @ Cancel document edit toolbar button.

ﬁ After editing, your local document copy will be deleted to prevent user mistakes.

TTTTTTTY

Log

In My Documents/OpenKM there's a file log called PowerPointAddin.log with a complete log trace.
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Access Add-in 7.1.x

Access Addin allows users to upload new files to OpenKM.
To upload a new file, choose a destination folder from the OpenKM tree view.

The OpenKM Access Add-in will be visible once a database is opened.

.
I
| A Office Add-ins are compatible from version 2003 to version 2019.
I
I
|

After installing the Access add-in, a new menu item "OpenKM" will be shown in Access.

|G?Cnnfiguratinn BUplnad & Help |

Detail of the features according to their icons:

Button Action

" Addin configuration.

B Upload file.

2 Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description

Language Select Ms Addin user interface language.

User id for accessing OpenKM.
User String

okmAdmin

The password of the user.

Password String

admin
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OpenKM url.
Host String
https://demo.openkm.com/OpenKM/
Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder named OpenKM is created in your user My documents folder. In this
OpenKM folder, a configuration file named openkm.xml and another file named document.xml are created. The OpenKM

Add-in it uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Q upload button, a folder tree view will be shown. You must select the destination folder where you want to

upload the file.

p-

A You need to save your changes first.

i Then a message will be issued to which we will give Yes if we have saved the entire access project.

Now you can choose the folder where you want to upload the file.
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[ ﬂ Mavigation tres s |2}

Context
Taxonomy v~ | Refresh || Search || Uplcad || Cancel |

=% okmeroot
-~k 2016
= tet

Click on the Upload Button and after that, the document will be uploaded to OpenKM and a notification message will be shown

"File has been send successfully".

V In case the file already exists in the repository, a pop-up window will be shown indicating that the file already

exists. If we want to update it, press the YES button and the file will be updated with a new version.

TTTTTTTTY

Log

In My Documents/OpenKM there's a file log called AccessAddin.log with a complete log trace.
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Project Add-in 7.1.x

Project Addin enables users to upload new files and edit existing OpenKM files.
To upload a new file, choose a destination folder from the OpenKM tree view.

The OpenKM Project Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2003 to version 2019.
I
I
|

After installing the Project add-in, a new menu item "OpenKM" will appear in Project.

|€?Cnnfiguratiﬂn Q,Uplnad & Edit Check-in Cancel 4 Help |

Detail of the functions according to their icons:

Button Action

" Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

w Help

Configure OpenKM Add-in

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description
Language Select MS Addin user interface language.
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Microsoft Addin
User id for accessing OpenKM.
User String
okmAdmin
The password of the user.
Password String
admin
OpenKM url.
Host String
https://demo.openkm.com/OpenKM/
Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder named OpenKM is created in your user My documents folder. In this
OpenKM folder, a configuration file named openkm.xml and another file named document.xml are created. The OpenKM

Add-in it uses to store some document editing information. You should not edit or delete these files.

f =ilEl
__Jw| ). » Biblictecas » Documentos » CpenkM w | 44 || Buscar Cipe... £
o
Organizar Compartir con ~ Grabar MNueva carpeta = - 0
W Faveritos B:bh-:.)l'i?fa DDCL.II"I‘"I'E‘I"ItOS 'DfEl-'H'l S8F BOF ":..!FFH@ s
& Descargas OpenkM
B Escritorio -
= Sitios recientes =
s
+o Bibliotecas
4| Documentos E
b= Imdgenes openkm.mil
o Misica
- Subversion
B videos
1% Equipe
£ Nicen lneal (63 o -
L

Uploading a new file
Click on the add new document button, a folder tree view will be shown. You must choose the folder where you want to upload

the file.
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[ {1 Navigation tree L.E'_.L@.u1

Taxonomy v~ | Refresh || Search || Uplcad || Cancel |

Click on the Send Button and after that, the document will be uploaded to OpenKM and a notification message will be shown.

r —~)

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow to select and fill in the

corresponding data.
In case of having multiple selection metadata to mark and unmark all options, you can use the key combination
"Ctrl" + "E" and "Supr" respectively.

S ——

Editing an OpenKM document

Click on the document edit button, a folder navigator will appear. You must navigate across folders and choose a document that

you want to edit.
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When you've got some OpenKM document opened, the D Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

o To upload the modified document, use the DUpload modified document (check-in) toolbar button.

v

Enter a comment for the version

nEw versiun|

Major minor version

Insert a comment for the version and press the OK button.
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¢ To cancel document editing, use the @ Cancel document edit toolbar button.

ﬁ After editing, your local document copy will be deleted to prevent user mistakes.

TTTTTTTY

Log

In My Documents/OpenKM there's a file log named ProjectAddin.log with a complete log trace.
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User guide version 6.2.x

Oulook Add-in

Outlook Add-in enables users to select several emails and import content and attachments to OpenKM.

Importing mail creates a folder structure based on received email date ( year/month/day folder structure ) and imports into the

mail content OpenKM mail tab view.

Word Add-in

Word Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Word Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

Excel Add-in

Excel Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Excel Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

PowerPoint Add-in
PowerPoint Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM PowerPoint Add-in detects if the document opened by a user is an OpenKM file and enables or disables some

toolbar options.
Visio Add-in
Visio Add-in enables users to upload new files and edit existing OpenKM files.

When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Visio Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.
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Access Add-in

Access Add-in allows users to upload new files to OpenKM.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Access Add-in will be visible once a database is opened.
Project Add-in
Project Add-in enables users to upload new files and edit existing OpenKM files.

When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Project Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.
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Outlook Add-in

.
1
| V Outlook addin enables users to select several emails and import them into OpenKM among other actions.
1
1
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

: #9 Cenfiguration lepnﬁ & Import only attachments & Help _

Detail of the functions according to their icons:

Button Action

" Addin configuration.

B Import mail.

Import only attachments.
= Help.

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description
Language Select Ms Addin user interface language.
User String User id for accessing OpenKM.
okmAdmin
Password String The password of the user.
admin
Attachment  String OpenKM path where will be stored the intercepted attachment when the user is sending an
path email.
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/okm:root/attachments

MariaDB database.

Add Bool
To enable/disable metadata selection form.
metadata
Intercept Select Choose the behaviour when the user send an email with attachments.
attachment
¢ Never do anything
¢ Ask if you want to intercept and import into OpenKM.
» Always intercept and import into OpenKM.
:’ ‘:
| i When OpenKM intercepts an attachment, it is imported to OpenKM and |
|
| replaced into the sent email by and OpenKM URL of the document ( i
| ]
i attachment imported ). i
Enable Checkbox  Enable or disable activity log of intercepted attachments.
attachment r \
log i This feature is only available when OpenKM is working with MySQL or i
. I
I I
| J

A When you set your configuration values, a folder called OpenKM is created in your user My documents folder.

In this OpenKM folder, a configuration file named openkm.xml and another file named doecument.xml are
created. The OpenKM Add-in uses to store some document editing information. You should not edit or delete
these files.

Importing emails to OpenKM

The user can import emails from Outlook to OpenKM in three ways:

V To import emails, first select one or more emails.

rTTTTT T

1. Select the option "Import" in the OpenKM toolbar.
2. Dragging the mail to a folder inside the OpenKM navigator tree in the left panel.

3. Right click on the mail and choose the option "import" inside the menu OpenKM.
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r. & = —
[~ Bandeja de entrada - Microsoft Outlook -

i dNueve - i M X

& Responder (= Responger a todos (53 Beenviar | B

: Archivo Edicién Ver It Heramientas Accignes 7

ot -i‘ Enviar y regibir =

_”} I3} Buscaren libre

(8 D Arks B ._IHJA 4| )| Mensajes

=EEY

EﬁiCunﬁguratiun”.Ehpm |.;<ﬁ’!mpo:tonlyaltachmmts 5 Help &

Correo 1 « || [} Bandeja de entrada test
Carpetas favoritas 2 [l{Buscar Bandeja de entrada »~ =| # || Pablo Herrel
E% m:cftm few Organizado por: Fecha Maz nuevo entima L5 :; do ::::
Carpetas de comeo L — =] Mensaje _ﬁ
£l Todos los elementos de correo *| ! pablo Hemera 15:43 1
= 25 Carpetas personales test Arir
- desaRdA s &% Imprimic Mail test
g Regponder
3 Calendario 54 Respongderatodos
Z _2.1 ra (i  Reenvizr
GB OpenkM P2 / Ver datos adjuntos
e A Sequimiento
acoomy N Clasificar
[0 Grouped = Marcar como leido
=T ckmroot Bugcar todos
5: ::E (55  Crearregla...
Correo electrénico no deseado
ESET Smart Security
X Eliminar
M Moyer a una carpeta... 3
2] Opciones de mensajes...
OpenkM [ impert

!mldmwntw

& Import only attach

In cases one and three then you must select the destination path to import the mail.

)

When grouped checkbox is checked will be added at the end of the path the subfolder Year/Month/Day.

That means if you have choosen destination path "/okm:root/email" and grouped checkbox is checked the
destination path will be "/okm:root/email/2017/03/24" ( sample based in actual date value as " 2017/03/24" ).

|
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..

{1 Navigation tree LE"M
Context
Taxonomy! v | Reiresh || Search || \Uplosd || Cancel |
-~y 2016
& test
i If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.

In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

—— e/

After importing is finished, a message indicating the number of emails and attachments imported will be displayed.

F

=2

201747150547 210057 -ckmmail.msg @ Successful

Total succesful: 1, Total fail: 0

Importing attachments to OpenKM

The user can import attachments from Outlook to OpenKM in two ways:

Created in 2016 by OpenKM. OpenKM documentation is provided under OpenKM documentation license.


https://docs.openkm.com/kcenter/view/okmdl

Microsoft Addin

Page 60 of 127

PR

To import attachments, first select one email.

———

1. Select the option "Import only attachments"” in the OpenKM toolbar.

2. Right click on the mail and choose the option to "Import only attachments” inside the menu OpenKM.

4

- Bandejpde entiade - MicrosoRt Otook

i Archive Edicién Ver It Hemamientas Accipnes 1
i adNuevo - | i 23 X | CiRegponder @ Responder atodos (3 Reenviar | Ba W | [ Enviary regibir ~ (5 | [} Buscar en libreta

2 @aris @ @H D 9 B Menssjes = -

Eﬁic“ﬁﬂwﬂbﬂ [aImport |47 Import only attachments | & Help g

Correo 4 « -2 Bandejade entrada test
Carpetas favoritas % |l{Buscar Bandeja de entrada . £ =] = || Pablo Herrera
lE% mﬂfm s Organizado por: Fecha Mds nuevo encima ¢ 15 :\;: o ;b;';n;:
e = |
] Todos los elementos de correo * || .1 Pablo Herrera 15:43 e
3 ﬁ;‘ﬁlﬂrmm personales - test Abric ;
: —=5 2 = il Imprimic Mail test
1] Calendario 4 Responger a todos
Edh  Beenviar
9 Openkm b Ver datos adjuntos r
Cwl Sequimiento 3
= i Clasificar E
, £ Grouped i3 Marcar como leido
I = okmroot Buscar todos »
ﬁ 3:: B [ Cresr regla..
Correo electrénico no deseado »
ESET Smart Security v
¥ Eliminar
M Moyer a una canpeta...
2] Opciones de mensajes...
‘ OpenkM P LY impent 2
I! 1114 elementos gﬁi"- Impert only attachn
e
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7] -“I‘ U=RECE X
Atachment |

test pdf

Check the attachments to be imported and click the next button to finish.

After importing is finished, a message indicating the attachments imported will be displayed.
Add attachments from openkm to a new mail
The user can add attachments from OpenKM.

1. First we click the New button to create a new mail.
2. Press the Add attachment button, it will show the file explorer inside OpenKM from which you might select one or
more documents that you want to attach into the mail and then press the select button.

3. You can view the attachments in the compose mail section for it.
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[~ Outlook para hoy - Microsoft Outlook

A prchivo  Edicion  Ver k Hemamientss Accignes I

Escri

E;ﬁﬂum - ﬁ &ﬂiEnﬂiuryre;ibir » | [E] Buscaren libretas - @ﬂ
88 | @arss @ A9 AP
: 19 Configuration glmpnrt & Import only attachments &) Help

Correo | (C) 9 O » » )¢ ) tethmena Mensale TV o —— =8 =
Carpetas Mensaje Insertar Opdones Formato de texto | Openki [
=]

Rt # Configuration
- & Add attachments| 2

) Help

| OpenkM Adtions |

Mensaje sin enviar,

(o) |

[ Para... | |pherrera@openim.com;
(asn) |

(o] |

Asunto: 'ltest attahments

Adjunto: | #)test docx (12 KB; ] test.uisx © KEY; &tesootol .I 3

test mail E

Log

In My Documents/OpenKM there's a file log called OutlookAddin.log with a complete log trace.
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Intercept attachment

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description
OpenKM path where will be stored the intercepted attachment when the user is sending an
Attachment
String email.
path
/okm:root/attachments
Choose the behaviour when the user send an email with attachments.
¢ Never do anything
¢ Ask if you want to intercept and import into OpenKM.
Intercept
Select » Always intercept and import into OpenKM.
attachment
( )
|
| i When OpenKM intercepts an attachment, it is imported to OpenKM and i
|
| replaced into the sent email by and OpenKM URL of the document ( i
| ]
i attachment imported ). |
\ )
Enable or disable activity log of intercepted attachments.
Enable

A This feature is only available when OpenKM is working with MySQL or

attachment Checkbox MariaDB database.

log This is only possible if the feature intercept attachments has the ask or

always options selected.

Once configured, create a new mail with some attached files and we send it.
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r NCELEED test - Mensaje (HTML) ==
g
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CCDs

Enviar

Asunto: test

Adjunto: | Tl out.pdf 701 KB1; ] test doo (10 KEI;

(5

Intercept attachment te sﬂ

-

The attachment it is imported into OpenKM and the mail attachment is replaced on fly by OpenKM URL of the document (

attachment imported ).

In case you have selected the Ask or Always option of the Intercept attachment feature and the Enable

attachment log feature is activated, it will be stored in the database a log of mail with senders and date.

TTTTTTTTY

roundcube @

L3 Entrada [ 15 test

;;.”-"' Borradores De Pablo Herrera
Destinataric  pherrera@openkm.com
E Enviados
Fecha Hoy 16:46
'i" Papelera

Intercept attachment test

Docwments attached

out pdf
test.docx

S ST R e R e

Wolver Redactar Responder Responder a... Reenviar Eliminar Mover Imprimir Marcar Mas

Created in 2016 by OpenKM. OpenKM documentation is provided under OpenKM documentation license.


https://docs.openkm.com/kcenter/view/okmdl

Microsoft Addin Page 65 of 127

If you click in the OpenKM URL of the document you will be directed to the location of the document into OpenKM.

ﬁ OpenkM X
-
I:M_tf:l ) | localhost:2080/OpenKM/frontend/ind ¢ | | Q, Buscar | ﬁ | B 43 & O
Archivo Edicion  Herramientas Marcadores  Plantilas  Ayuda E
ihaea AR |LE RELNRe BE | |0E |28 |5 /40b |
ﬁ—'-:—-_ Taxonomia |Ruta fokm:roottest 20170324/
S Gy test Nomibre Thulo idioma
J~ out.pdf
= %2!}1? @ test.docx
B o3
=24
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Word Add-in

Word Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Word Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2019.
I
I
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

GB Configuration Check-in & Help

BUNUECI Cancel

c| Edit T Compare versions
Openkia

Detail of the functions according to their icons:

Button Action

"-! Addin configuration.

B Add new document

&)

Document edit ( check-out )
D Upload modified document (check-in)
a‘ Cancel document edit

I:B Compare versions

w Help

Configure OpenKM Add-In
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First, you must choose the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description

Language Select Ms Addin user interface language.

User String  User id for accessing OpenKM.
okmAdmin

Password String  The password of the user.
admin

Host String  OpenKM url.
https://demo.openkm.com/OpenkKM/

Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this
OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Q add new document button, a folder tree view will be shown.

upload the file.

You must select the folder where you want to
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[ {1 Navigation tree LEM1

Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |

-~y 2016
& tet

Click on the Upload button and after that, the document will be uploaded to OpenKM and a notification message will be shown.

-

===

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.

In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

—— e/

Editing an OpenKM document

Clicking on the @ document edit button, a folder navigator will be shown. You must navigate across folders and select a

document that you want to edit.
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R .

Taxonommy - [ Search folder l [ Search document l Edit
- okm oot Name Author

E‘,:I Doc1 docx akmAdmin

When you've got some OpenKM document opened, the D Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.
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Inicic Insertar Disefio de pagina Referencias J OpenkM |
 #contiguration [ Ched-in
il .|upload g cancel
h Edit ) Help
| OpenkM
| # Openkm &
Properties | Notes | Consulling | Publication | Technology |
Uund 55707 cS-daal-4546-a71 a-d0566442dbd
Name Doc.docx g
Title testlite : QpenkM permite a las emg
Folder Tokrmroatiest = distribucidn de los documento
Size NEKE ~ informacian; asi como el contry
Version 1.0 =|  OpenkM integra todo lo esen
Language Inglés 3 usuarios y las funcionalidades
Created 14032017 15:23:21 by Administrator 7l  La aplicacion incluye herramie
Modified 14032017 15:23:21 by Administrator ; usuarios, cuotas para cada us
MIME Type  application’vnd openxmiformats-officedocument wordprocessingml document -] deactividad y la configuracion
Status Editby Administrator 'If OpenKM permite construir un
Subsciibed  No ~|  creacién de conocimiento y m
History size  11.8KB = grupos de trabajo e incremen
Kaywesds Categories 7|  compartidas, mejorar las relaci
-1 mejorar el tiempo de come
rest S <! informacion para la toma de de
doc @] 5
5 Con QpenkM puede:
“le  Recopilar informacion de cualg
N Colaborar con sus colegas en
Tle Permilir a las organizacions
= localizacién de documentos, e
Subscriptors %
hll

[ Pigina:1del  Palabras 208 | O  Espafiol (Espafa, internacional) |

TTTTTTTY

A In the left panel, you can view the properties, notes, relations, and metadata of the document.

———

Notes tab
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Administrator 1740772018 9:39...

1770772018 3:39...

— i e—

Relations tab
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#§ OpenkM

£59

| Properties | Maotes | Relations |Cun5uﬂ.ing | Publication | Technologﬂ

Relationtype | Equivalent |

Relation | Bidirectional -

BIDIRECTIONAL RELATIONS

Bidirectional 1 Q a.docx @
Bidirectional2 | |_| |b.docx =)
PARENT-CHILD RELATIONS

Child [ |test xsx @
Parent Q Invoice pdf (=)

GROUP RELATIONS #&
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< O e
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Metadata tab
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#4 OpenkKM

b3

| Properties | Motes | Relatio H Consulting | Publication I Technology

Mame Test
Date 17/07/2018 @~
Important

Comment Any comment

|Ipdate ” Remaove

o To upload a modified document, use the Q Upload modified document (check-in) toolbar button.

[ OpenkM ﬁ1

Enter a comment for the version

new 'u.rersiu::n|

[] Major minor version

| 0K || Cancel

Insert a comment for the version and press the OK button.

¢ To cancel document edition, use the Q Cancel document edit toolbar button.

———

p
|

i ﬁ After editing, your local document copy will be deleted to prevent user mistakes.
|

|

Compare versions

Clicking on the EB "Compare versions" button will display the version history in a pop-up allowing you to select a version to

compare with.

r
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i You must first edit a document for the "Compare versions" button to be enabled.

V The comparison is made in a new Office Word window, to return to the main document just close this window.

——
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Log

In My Documents/OpenKM there's a file log called WordAddin.log with a complete log trace.

Created in 2016 by OpenKM. OpenKM documentation is provided under OpenKM documentation license.


https://docs.openkm.com/kcenter/view/okmdl

Microsoft Addin Page 76 of 127

Excel Add-in

Excel Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Excel Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2019.
I
I
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

|€?Cnnfiguratiﬂn Q,Uplnad & Edit Check-in Cancel 4 Help |

Detail of the functions according to their icons:

Button Action

'-‘ Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

w Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description
Language Select Ms Addin user interface language.
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User String  User id for accessing OpenKM.
okmAdmin

Password String  The password of the user.
admin

Host String  OpenKM url.
https://demo.openkm.com/OpenkKM/

Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this

OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Ql add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.
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{1 Navigation tree LE"M

Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |

-~y 2016
& tet

Click on the Upload button and after that, the document will be uploaded to OpenKM and a notification message will be shown.

-

===

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.

In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

—— e/

Editing an OpenKM document

Click on the @ document edit button, a folder navigator will appear. You must navigate across folders and select a document

that you want to edit.
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e

e g;mmut Name Author Version
-y 206
a.@h ot test pptx testd 1.1

okmAdmin 4.0

o
TS e omban 130

When you've got some OpenKM document opened, the Q Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

o To upload a modified document, use the QUpload modified document (check-in) toolbar button.
e )

Enter a comment for the version

nEw versiun|

Major minor version

Insert a comment for the version and press the OK button.
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» To cancel document editing, use the @ Cancel document edit toolbar button.

ﬁ After editing, your local document copy will be deleted to prevent user mistakes.

TTTTTTTY

Log

In My Documents/OpenKM there's a file log called ExcelAddin.log with a complete log trace.
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PowerPoint Add-in

PowerPoint Addin enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM PowerPoint Add-in detects if the document opened by a user is an OpenKM file and enables or disables some

toolbar options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2019.
I
I
|

After installing the PowerPoint add-in, a new menu item "OpenKM" will appear in PowerPoint .

Gﬁ Configuration Check-in

BUplnad Cancel
& Edit & Help
Openki

Detail of the functions according to their icons:

Button Action

'-‘ Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

w Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
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Property Type Description
Language Select =~ Ms Addin user interface language.
User String  User id for accessing OpenKM.
okmAdmin
Password String  The password of the user.
admin
Host String  OpenKM url.
https://demo.openkm.com/OpenKM/
Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this

OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file
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Click on the g add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.

i

{1 Navigation tree LM1

Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |

= 2008
= et

Click on the Upload button and after that, the document will be uploaded to OpenKM and a notification message will be shown.

-

===

Document has been send successfuly

..

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.

In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

—— e/

Editing an OpenKM document

Click on the @ document edit button, a folder navigator will appear. You must navigate across folders and select a document

C
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that you want to edit.

I Taxonomy -
£-F okmroot
iy 2016
LS test

When you've got some OpenKM document opened, the Q Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

o To upload a modified document, use the QUpload modified document (check-in) toolbar button.
e )

Enter a comment for the version

nEw versiun|

Major minor version
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Insert a comment for the version and press the OK button.

» To cancel document editing, use the @. Cancel document edit toolbar button.

ﬁ After editing, your local document copy will be deleted to prevent user mistakes.

TTTTTTTY

Log

In My Documents/OpenKM there's a file log called PowerPointAddin.log with a complete log trace.
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Visio Add-in

Visio Addin enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Visio Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2019.
I
I
|

After installing the Visio add-in, a new menu item "OpenKM" will appear in Visio.

Gﬁ Configuration Check-in

BUplnad Cancel
& Edit & Help
Openki

Detail of the functions according to their icons:

Button Action

" Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

= Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
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Property Type Description
Language Select =~ Ms Addin user interface language.
User id for accessing OpenKM.
User String
okmAdmin
The password of the user.
Password String
admin
OpenKM url.
Host String
https://demo.openkm.com/OpenKM/
Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this

OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file
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Click on the g add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.

{1 Navigation tree LM

Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |

= 2008
= et

Click on the Upload button and after that the document will be uploaded to OpenKM and a notification message will be shown.

-

===

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.

In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

—— e/

Editing an OpemKM document

Click on the @ document edit button, a folder navigator will appear. You must navigate across folders and select a document
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that you want to edit.

When you've got some OpenKM document opened, the Q Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

o To upload modified document, use the QUpload modified document (check-in) toolbar button.
e )

Enter a comment for the version

nEw versiun|

Major minor version
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Insert a comment for the version and press the OK button.

» To cancel document editing, use the @. Cancel document edit toolbar button.

ﬁ After editing, your local document copy will be deleted to prevent user mistakes.

TTTTTTTY

Log

In My Documents/OpenKM there's a file log called PowerPointAddin.log with a complete log trace.
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Access Add-in

Access Addin allows users to upload new files to OpenKM.
To upload a new file, choose a destination folder from the OpenKM tree view.

The OpenKM Access Add-in will be visible once a database is opened.

.
I
| A Office Add-ins are compatible from version 2003 to version 2019.
I
I
|

After installing the Access add-in, a new menu item "OpenKM" will appear in Access.

|G?Cnnfiguratinn BUplnad & Help |

Detail of the functions according to their icons:

Button Action

" Addin configuration.

B Upload file.

2 Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description

Language Select Ms Addin user interface language.

User id for accessing OpenKM.
User String

okmAdmin

The password of the user.

Password String

admin
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Microsoft Addin
OpenKM url.
Host String
https://demo.openkm.com/OpenKM/
Add metadata  Bool To enable/disable metadata selection form.

After you set your configuration values, a folder named OpenKM is created in your user My documents folder. In this
OpenKM folder, a configuration file named openkm.xml and another file named document.xml are created. The OpenKM

Add-in it uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Q upload button, a folder tree view will be shown. You must select the folder where you want to upload the file.

p-

A You need to save your changes first.

Then a message will be issued to which we will give Yes if we have saved the entire access project.

Now you can select the folder where you want to upload the file.
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[ ﬂ Mavigation tree sl

Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |

E-EF okmroot
ik 2016
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Click on the Upload Button and after that, the document will be uploaded to OpenKM and a notification message will be shown

"File has been send successfully".

V In case the file already exists in the repository, a pop-up window will be shown indicating that the file already

exists. If we want to update it, press the YES button and the file will be updated with a new version.

TTTTTTTTY

Log

In My Documents/OpenKM there's a file log named AccessAddin.log with a complete log trace.
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Project Add-in

Project Addin enables users to upload new files and edit existing OpenKM files.
To upload a new file, choose a destination folder from the OpenKM tree view.

The OpenKM Project Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2003 to version 2019.
I
I
|

After installing the Project add-in, a new menu item "OpenKM" will appear in Project.

|€?Cnnfiguratiﬂn Q,Uplnad & Edit Check-in Cancel 4 Help |

Detail of the functions according to their icons:

Button Action

'-‘ Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

w Help

Configure OpenKM Add-In

First, you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
Property Type Description
Language Select MS Addin user interface language.
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User String
Password String
Host String
Add metadata  Bool

User id for accessing OpenKM.

okmAdmin

The password of the user.

admin

OpenKM url.

https://demo.openkm.com/OpenkKM/

To enable/disable metadata selection form.

After you set your configuration values, a folder named OpenKM is created in your user My documents folder. In this

OpenKM folder, a configuration file named openkm.xml and another file called document.xml are created. The OpenKM

Add-in it uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Ql add new document button, a folder tree view will be shown. You must choose the folder where you want to

upload the file.
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{1 Navigation tree LE"M

Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |

-~y 2016
& tet

Click on the Send Button and after that the document will be uploaded to OpenKM and a notification message will be shown.

r —~)

Document has been send successfuly

If you have activated the option "Add metadata" in the configuration, it will allow you to select and fill in the

corresponding data.
In the case of having multiple selection metadata to mark and unmark all options, you can use the key
combination "Ctrl" + "E" and "Supr" respectively.

S ——

Editing an OpenKM document

lick on the @ document edit button, a folder navigator will appear. You must navigate across folders and choose a document

that you want to edit.
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When you've got some OpenKM document opened, the D Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

o To upload modified document, use the DUpload modified document (check-in) toolbar button.

v

Enter a comment for the version

nEw versiun|

Major minor version

Insert a comment for the version and press the OK button.
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» To cancel document editing, use the @ Cancel document edit toolbar button.

ﬁ After editing, your local document copy will be deleted to prevent user mistakes.

TTTTTTTY

Log

In My Documents/OpenKM there's a file log named ProjectAddin.log with a complete log trace.
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User guide version 6.1.x

Oulook Add-in

Outlook Add-in 6.1.x enables users to select several emails and import content and attachments to OpenKM.

Importing mail creates a folder structure based on received email date ( year/month/day folder structure ) and imports into the

mail content OpenKM mail tab view.

Word Add-in

Word Add-in 6.1.x enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Word Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

Excel Add-in

Excel Add-in 6.1.x enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Excel Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

PowerPoint Add-in
PowerPoint Add-in 6.1.x enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM PowerPoint Add-in detects if the document opened by a user is an OpenKM file and enables or disables some

toolbar options.

Created in 2016 by OpenKM. OpenKM documentation is provided under OpenKM documentation license.


https://docs.openkm.com/kcenter/view/okmdl

Microsoft Addin Page 100 of 127

Outlook Add-in 6.1.x

Outlook addin enables users to select several emails and import content and attachments to OpenKM.

Importing mail creates a folder structure based on received email date ( year/month/day folder structure ) and imports into the

mail content OpenKM mail tab view.

A Office Add-ins are compatible from version 2000 to version 2013.

TTTTT TN

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

ﬂ Configuration leport ﬂ Help s

Detail of the functions according to their icons:

Button Action

a Copliquation Addin configuration.

B Import mail.
ﬂ Help

Configure OpenKM Add-In

First you must select the Configuration menu item to set your configuration values to access OpenKM from the client

computer.
i Users of OpenKM version 6.3.x should use "Webservices 1.0" option in the OpenKM version configuration
option.
F h
() Configuration ﬁ
OpenkM Version P10 6.2+ ¥ Language Englsh v
User user]
KM e —
Host hittp://dema opentim comOpen KM/
[ Accept | [ Camcel | [ Test

——
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After you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this

OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Importing emails to OpenKM

After configuration is done, the user can import emails from Outlook to OpenKM. To import emails, first select one or more

emails and then select the Import mail into OpenKM option menu.
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Then you must select the path where the mail will import and press the uplead button.
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[ ﬂ Mavigation tree sl

Context
Taxonomy v+ | Refresh || Search || Upload || Cancel |
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After importing is finished, a message indicating the number of emails and attachments imported will be displayed.
Log

In My Documents/OpenKM there's a file log called OutlookAddin.log with a complete log trace.
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Word Add-in 6.1.x

Word Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Word Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2013.
I
I
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

(j Configuration Check-in
QUplnad Cancel

] Edit {1 Help

Openki
Detail of the functions according to their icons:
Button Action

{J anfquation Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

n Help

Configure OpenKM Add-In

First you must select the OpenKM tool bar option to set your configuration values to access OpenKM from the client computer.

If you've got other OpenKM Add-Ins already installed, this may not be needed.
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o Users of OpenKM version 6.3.x should use "Webservices 1.0" option in the OpenKM version configuration
1 option.
() Configuration ﬁ
OpenkM Version P10 6.2+ ¥ Language Englsh v
User user]
KM e —
Host hittp://dema opentim comOpen KM/
| Accept | | Cancel | [ Test
i

When you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this
OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Q add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.
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Click on the Send Button and after that the document will be uploaded to OpenKM and a notification message will be shown.

-

===

Document has been send successfuly

Editing an OpenKM document

Click on the Q document edit button, a folder navigator will appear. You must navigate across folders and select a document

that you want to edit.
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R .

Taxonommy

- | Search folder

| [ Search document | Edit

MName Autheor
E—‘.:I Doc1 docx okmAdmin

Doc docx okmAdmin

< | OKMPdF-D00002pdf | okmAdmin

When you've got some OpenKM document opened, the g Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

¢ To upload modified document, use the gUpload modified document (check-in) toolbar button.

¢ To cancel document editing, use the @ Cancel document edit toolbar button.

Log

In My Documents/OpenKM there's a file log called WordAddin.log with a complete log trace.
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Excel Add-in 6.1.x

Excel Add-in enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM Excel Add-in detects if the document opened by a user is an OpenKM file and enables or disables some toolbar

options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2013.
I
I
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

(j Configuration Check-in
QUplnad Cancel

] Edit {1 Help

Openki
Detail of the functions according to their icons:
Button Action

{J anfquation Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

n Help

Configure OpenKM Add-In

First you must select the OpenKM tool bar option to set your configuration values to access OpenKM from the client computer.

If you've got other OpenKM Add-Ins already installed, this may not be needed.
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- Users of OpenKM version 6.3.x should use "Webservices 1.0" option in the OpenKM version configuration
1 option.
() Configuration g
OpenkM Version ~ P06.2+ v Language Engish b
User user]
KM roes =
Heost hittp://demo.opentom comOpenkKi./
[ Locoet ] [ Cancel ] [ Test
<

When you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this
OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Q add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.
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Click on the Send Button and after that the document will be uploaded to OpenKM and a notification message will be shown.

-

===

Document has been send successfuly

Editing an OpenKM document

Click on the Q document edit button, a folder navigator will appear. You must navigate across folders and select a document

that you want to edit.
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When you've got some OpenKM document opened, the g Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

¢ To upload modified document, use the gUpload modified document (check-in) toolbar button.

¢ To cancel document editing, use the @ Cancel document edit toolbar button.

Log

In My Documents/OpenKM there's a file log called ExcelAddin.log with a complete log trace.
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PowerPoint Add-in 6.1.x

PowerPoint Addin enables users to upload new files and edit existing OpenKM files.
When a user uploads new files, he browses across the OpenKM tree view to select where he wants to upload the file.

The OpenKM PowerPoint Add-in detects if the document opened by a user is an OpenKM file and enables or disables some

toolbar options.

.
I
| A Office Add-ins are compatible from version 2000 to version 2013.
I
I
|

After installing the Outlook add-in, a new menu item "OpenKM" will appear in Outlook.

(j Configuration Check-in
QUplnad Cancel

] Edit {1 Help

Openki
Detail of the functions according to their icons:
Button Action

{J anfquation Addin configuration.

B Add new document

El. Document edit ( check-out )

D Upload modified document (check-in)
a‘ Cancel document edit

n Help

Configure OpenKM Add-In

First you must select the OpenKM tool bar option to set your configuration values to access OpenKM from the client computer.

If you've got other OpenKM Add-Ins already installed, this may not be needed.
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o Users of OpenKM version 6.3.x should use "Webservices 1.0" option in the OpenKM version configuration
1 option.
{} Configuration g
OpenkM Version P10 6.2+ ¥ Language Englsh v
User user]
KM e —
Host hittp://dema opentim comOpen KM/
| Accept | | Cancel | [ Test
i

When you set your configuration values, a folder called OpenKM is created in your user My documents folder. In this
OpenKM folder, a configuration file called openkm.xml and another file called document.xml are created that the OpenKM

Add-in uses to store some document editing information. You should not edit or delete these files.
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Uploading a new file

Click on the Q add new document button, a folder tree view will be shown. You must select the folder where you want to

upload the file.
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Click on the Send Button and after that the document will be uploaded to OpenKM and a notification message will be shown.

-

===

Document has been send successfuly

Editing an OpenKM document

Click on the Q document edit button, a folder navigator will appear. You must navigate across folders and select a document

that you want to edit.
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When you've got some OpenKM document opened, the g Upload modified document (check-in) and @ Cancel document

edit toolbar options will be enabled.

¢ To upload modified document, use the gUpload modified document (check-in) toolbar button.

¢ To cancel document editing, use the @ Cancel document edit toolbar button.

Log

In My Documents/OpenKM there's a file log called PowerPointAddin.log with a complete log trace.
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Change log of version 7.1.x

Office Add-in Tool 7.1.x

v7.1.9

Released 2020-06-22.

Update OKMRest version 3.7.1.

¢ New add-ins for MSProject and MSAccess.

v7.1.8

Released 2020-04-17.

¢ Allows comparing versions of a document with the OKMWordAddin.

By selecting a document for editing, you can navigate through the categories for easier access. (Word, Excel,

PowerPoint and Visio)

Update OKMRest version 3.7.0 (compatible with OpenKM version 7.1.11 and upper)
e Bugs
« Error to import an email whose subject was not defined. (Outlook)

« Error selecting language set from settings.

v7.17

Released 2020-02-18

Update OKMRest version 3.6.0 (compatible with OpenKM version 7.1.9 and upper)

v7.1.6

Released 2020-02-07

It works with all versions of Microsoft Office from 2000 to Office 2019.

v7.15

Released 2019-11-25

Update OKMRest version 3.5.0.

v714

Released 2019-09-06
e Bugs

¢ Error adding metadata with OpenKM 7.1.5

v7.13
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¢ Released 2019-04-05
o Allows uploading documents, linked to the OneDrive account, to the OpenKM repository.
e Bugs

 Validation of the host URL for methods using System.Net.Http in the SDK to .net.

v7.12

Released 2019-02-11

o Update OKMRest version 3.1:

¢ Replacement of objects with the name "XXXList", by lists directly (List<T>).

v7.1.1

¢ Released 2019-01-24
¢ Allow select multiple in metadata fields.

o Authentication by Token.
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Change log of version 6.2.x

Office Add-in Tool 6.2.x

v 6.2.12

* Released 2020-06-22
o Update OKMRest version 2.7.0 (compatible with OpenKM version 6.4.52 and upper)

o New add-ins for MSProject and MSAccess.
v6.2.11

* Released 2020-04-17.
¢ Allows comparing versions of a document with the OKMWordAddin.
« By selecting a document for editing, you can navigate through the categories for easier access. (Word, Excel,
PowerPoint and Visio)
o Update OKMRest version 2.6.3 (compatible with OpenKM version 6.4.45 and upper)
e Bugs
« Error to import an email whose subject was not defined. (Outlook)

« Error selecting language set from settings.
v 6.2.10

Released 2020-02-07

o It works with all versions of Microsoft Office from 2000 to Office 2019.

v 6.2.9

* Released 2019-04-09
o Allows uploading documents, linked to the OneDrive account, to the OpenKM repository.
e Bugs

« Validation of the host URL for methods using System.Net.Http in the SDK to .net.

v 6.2.8

e Released 2018-12-21

o Allow select multiple in metadata fields.

v 6.2.7

Released 2018-11-16

o Implementation of WIX installers, to install the add-in for " Everyone" or " Just me".
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¢ Updated tools:

¢ Net Framework 4.5.2

¢ AddIn Express version 9.1.4620
e Bug SDK:

¢ Upload, download and update large files. Affected methods: createDocumetSimple, getContent and check-in.

v 6.2.6

Released 2018-09-14

¢ Update:

e OKMRest version 2.6.0

v 6.2.5

Released 2018-07-17.
e Word Add-in:

¢ Allow you to manage the relations of the document ( Bidirectional, Parent-Child and Group Relations ).

v 6.2.4

Released 2017-12-16.
e Customization:

¢ The text "OpenKM" what is shown by default in the main tab, now can be replaced by your own.

v6.2.3

Released 2017-09-20.
e Visio Add-in:

¢ Implementation for Microsoft Visio.

Outlook Add-in:
¢ Allows you to add mail attachments from OpenKM when you send new emails.

¢ Allows creating, editing and deleting folders within OpenKM from the contextual menu of the navigator tree.

Outlook Add-in, Word Add-in, Excel Add-inand Powerpoint Add-in:
¢ Allows you to add metadata.
¢ AddIn-Express update to version 8.6.4408
¢ Improve the portion of how translations are loaded.
e Bug
¢ Remove method execute a script. (Word Add-in, Excel Add-in and Powerpoint Add-in)

¢ Refresh explorer from after a check-in.

Created in 2016 by OpenKM. OpenKM documentation is provided under OpenKM documentation license.


https://docs.openkm.com/kcenter/view/okmdl

Microsoft Addin Page 120 of 127

v 6.2.2

¢ Released
¢ Outlook Add-in:
o Allow dragging emails to OpenKM tree view panel to import.
¢ Allow import only attachments feature to OpenKM.
¢ Add options in configuration form:
¢ Attachment path and enable attachment log options: Create a log (in an OpenKM table) to audit the file
what has been sent.
o Intercept attachments option: Replace attachments with OpenKM document links.
e Word Add-in:
¢ When editing, you can update to a major or minor version of the document.

¢ Implementation of the panel to display document properties, notes, and metadata.
v6.2.1
¢ Released
v 6.2.0

e Released
¢ Outlook Add-in, Word Add-in, Excel Add-inand Powerpoint Add-in:

e Use OKMRest library ( remove old SOAP support ).
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Troubleshoting

Enable or disable the OpenKM AddIns toolbar in Microsoft Office.

For WordAddIn, ExcelAddIn and PowerPointAddIn:

1. Click the office button and go to word options.
2. A new window will be shown, look for the option complements, select the Complement COM option and press the
Go button.

3. Finally check the box OpenKMWord_AddIn and press the OK button.

Camplementas COM ‘
!ﬁ OpenkMWord_Add-in
Bt T OOk

0ols Tor LiThoe Design-Tire Adaptor for Ward

"N
i’

Ubicacidn: C:\Wsers\DXD\AppDatalLocal\OpenkM\OKMWordAddIn'adxdoader . dll
|| Comportamiento de carga: Cargar al inido
For OutLookAddIn:

1. Go to the Tools menu and look for the option to customize.
2. A new window will be shown in what you should select the box of the commandBarOKM option and press the close

button.
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Uninstall Office Addins
To uninstall OpenKM Office Add In, follow these steps:

1. Press the start button of windows and look for the control panel.
2. It will show a window in waht you should choose the option to uninstall a program, select the OKMOfficeAddIn you

want to remove and press the uninstall button.

A In some cases for OutlookAddIn is good idea before installing an upper version, remove the addin from it.
Follow these steps:
1. Go to the Tools menu and look for the option to customize.

2. A new window will appear in which we must select the box of the commandBarOKM option, press the

remove button and press the close button.
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Language pack

The application can work with several languages, there are set the languages terms definitions.

i Sometimes translations are not fully completed and some terms are missing. The "en-GB" is used to identify
which are the missing terms and how many are.

When a term is missing in other languages the "en-GB" term is used in its place.

K

en-GB translation cannot be removed.

Spanish translation

form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.

form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.
form.

# Main tab
addins.main.tab.caption=0OpenKM

configuration

configuration

configuration.
configuration.
.button.accept=Aceptar
.button.cancel=Cancelar
.button.test=Prueba

configuration
configuration
configuration

configuration.
configuration.
configuration.
configuration.
configuration.
configuration.
configuration.
configuration.
configuration.
configuration.

# Tree form
form.

# Configuration form
configuration.
configuration.
.version=0penKM Versidn
configuration.
.password=Contrasefia

name=Configuracidn
language=Idioma

userName=Usuario

host=Host
error.msg=El campo {0} no puede estar vacio

test.error=Error en la prueba de conexidén!!!
connection.error=La conexidén falld!!!

test.ok=Conexidn establecida satisfactoriamente
attachment=Ruta archivos adjuntos
label.intercept.attachments=Interceptar archivos adjuntos
option.never=Nunca

option.ask=Preguntar

option.always=Siempre

label.attachmentLog=Habilitar registro archivos adjuntos
label.addMetadata=Afiadir metadatos

tree.title=Arbol de navegacién
tree.context.root=Taxonomia
tree.context.templates=Plantillas
tree.context.personal=Personal
tree.context.mail=Correo
tree.contextmenu.newfolder=Nueva carpeta
tree.contextmenu.renamefolder=Renombrar carpeta
tree.contextmenu.deletefolder=Borrar carpeta
tree.button.accept=Cargar
tree.button.select=Seleccionar
tree.input.title=Gestidén de carpetas
tree.button.refresh=Refrescar
tree.button.search=Buscar
tree.button.cancel=Cancelar
tree.msg.foldername.empty=Error, el nombre de la carpeta estd vacio
tree.grouped=Agrupar

# Search form
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form.search.title=Buscar

form.search.msg.min.char=Por lo menos necesitas agregar tres caracteres
form.search.msg.empty=La busqueda ha devuelto resultados en blanco
form.search.button.search=Buscar

form.search.button.cancel=Cancelar

# Explorer form

form.explorer.form.name=Editor de documentos
form.explorer.context.taxonomia=Taxonomia
form.explorer.context.plantilla=Plantillas
form.explorer.context.usuario=Personal
form.explorer.context.categories=Categorias
form.explorer.button.edit=Editar
form.explorer.button.select=Seleccionar
form.explorer.button.searchFolder=Buscar carpeta
form.explorer.button.searchDoc=Buscar documento
form.explorer.button.exit=Salir
form.explorer.button.sign=Firmar
form.explorer.dataGrid.column.name=Nombre
form.explorer.dataGrid.column.author=Autor
form.explorer.dataGrid.column.version=Versidén
form.explorer.dataGrid.column.date=Fecha
form.explorer.dataGrid.column.title=Titulo
form.explorer.button.searchMail=Buscar correo
form.explorer.dataGrid.column.size=Tamafio

# Attachment form

form.attachment.button.next=Siguiete

form.attachment.button.cancel=Cancelar

form.attachment.title=Archivos adjuntos
form.attachment.datagridview.column.name=Archivos
form.attachment.message.successful.load=Archivos adjuntos cargados correctamente

# Addins

addins.ribbon
addins.ribbon
addins.ribbon
addins.ribbon

.button.
.button.

configure=Configuracidn
add=Subir
.button.edit=Editar
.button.cancel=Cancelar
addins.ribbon.button.cheking=Actualizar
addins.ribbon.button.help=Ayuda
addins.ribbon.commandBar.configure=Configuracidn

addins.
addins.
addins.
addins.
addins.

ribbon.
ribbon.
ribbon.
ribbon.
ribbon.

commandBar.
commandBar.
commandBar.
commandBar.
.help=Ayuda

commandBar

add=Subir
edit=Edit
cancel=Cancelar
cheking=Actualizar

addins.ribbon.commandBar.
addins.
addins.
addins.
addins.
addins.
addins.
addins.

addins.

import=Importar
ribbon.commandBar.import.attachment=Importar archivos adjuntos
ribbon.commandBar.add.attachment=Afladir adjuntos
confirm.check.in=Estd seguro de actualizar el documento?
confirm.cancel.checkout=Estd seguro que desea cancelar edicidén del documento?
status.checkin=Documento actualizado... ‘
status.checkout=Cancelar edicién...

status.document.send=El1 documento se ha enviado correctamente
label.comment=Introduzca un comentario para la versidn '
addins.word.document.extension.warning=Parece que no tiene una extensidén de archivo ﬂ
addins.excel.document.extension.warning=Parece que no tiene una extensién de archivo
addins.powerpoint.document.extension.warning=Parece que no tiene una extensidén valida
addins.visio.document.extension.warning=Parece que no tiene una extensién de archivo «
addins.project.document.extension.warning=Parece que no tiene una extensidén de archib
addins.access.document.extension.warning=Parece gque no tiene una extensién de archivo
addins.mail.without.subject=Asunto: (Vacio)
addins.mail.success=Exitoso

addins.mail.fail=Falla
addins.mail.without.subject.imported=Asunto: (Vacio)
addins.mail.without.subject.imported.fail=Asunto: (Vacio)
addins.mail=Correo

se ha importado correctamente ]
no se ha importado correctam
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addins
addins
addins.
addins
addins
addins
addins
addins.
addins.
addins.message
addins.message.
addins.message
addins.message.
addins.message.
addins.

# TabPages

adxwordtaskpane.
adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

#Relations
adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

adxwordtaskpane.
adxwordtaskpane.

adxwordtaskpane

tabpage
tabpage
tabpage
.tabpage
tabpage
tabpage
.tabpage
tabpage
tabpage
.tabpage
tabpage
tabpage
.tabpage
tabpage
tabpage
.tabpage
tabpage
tabpage
.tabpage
tabpage
tabpage
.tabpage
tabpage
tabpage

.tabpage.
tabpage.
tabpage.
.tabpage.
tabpage.

tabpage

.tabpage.
tabpage.
tabpage.
.tabpage.
tabpage.
tabpage.
.tabpage.
tabpage.
tabpage.
.tabpage.
tabpage.
tabpage.
.tabpage.
tabpage.
tabpage.
.tabpage.

.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties.
.properties
.properties
.properties
.properties
.properties
.properties
.properties

notes.
notes
notes
notes
notes.

.mail.total.sucess=Total exitosos
.mail.total.fail=Total fallidos
intercept.message=Desea reemplazar los archivos adjuntos?
.message.sent.continue=Desea continuar enviando el correo con archivos adjunto
.message.notFoundLogTable=No pudo encontrar la tabla de registro,
.message.progressFrom=En proceso,
.mail.without.successful.imported=Correo importado correctamente.
ribbon.commandBar.navigation=Navegacidn
ribbon.commandBar.compare=Comparar versiones J
.change.existing.document=El documento {0} ya existe, desea actualizarl
change.existing.file=El archivo {0} ya existe,
.warning.title=Aviso
save.elements=Aseglrese de guardar todos los cambios.
document.existing=El documento {0} ya existe.
status.file.send=El archivo se ha enviado correctamente.

por favor espere...

desea

caption=Propiedades
label.uuid=UUID
label.name=Nombre
label.title=Titulo

label.

folder=Carpeta

label.size=Tamafio
label.version=Versidn
label.language=Idioma
label.created=Creado
label.lastModified=Modificado
label.mimeType=Tipo MIME
label.keywords=Palabras claves
label.status=Estado
label.subscribed=Suscritos
label.subscriptors=Subscriptores
label.categories=Categorias
label.historySize=Tamafio del histdérico

.button.editTitle=Editar
.msg.
.msg.
.msg.
.msg.
.msg.
.msg.
caption=Notas
.button.add=Afadir
.button.edit=Editar
.button.cancel=Cancelar
label.addNote=Afladir nota
.metadata.button.remove=Eliminar
.tabpage.

status.by=por
status.edit=Editado por
status.locked=Bloqueado por
status.available=Disponible
subscribed.yes=S1i
subscribed.no=No

si continua

actualizarlo?

metadata.question=Desea eliminar este grupo de metadatos?

relation.
relation.
relation.
relation.
relation.
relation.
relation.
relation.
relation
relation
relation
relation.
relation.
relation.
relation.
relation.

caption=Relaciones
label.type=Tipo de relacidn
label.title=Relacidn
type.bidirectional=Equivalente
type.parent=Es padre de
type.child=Es hijo de
type.many=De grupo
group.title=Relaciones de grupo
.bidirectional.title=Relaciones equivalentes
.parentchild.title=Relaciones padre-hijo
.confirm.title=Confirmacién
confirm.question.delete.relation=Seguro que deseas
confirm.question.delete.node=Seguro que deseas elimi
confirm.question.delete.group=Seguro que deseas elim
confirm.question.rename.group=Renombrar grupo
group.find=Buscar relaciones de grupo

S
e

Si ha guardadoib

e
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form.
form.
form.
form.
form.
form.

form.
form.
form.
form.
form.

form.
form.
form.
form.
form.

#Download

download.information=Informacidn
download.documents=Cocumentos
download.button.accept=Descargar ahora
download.button.close=Cerrar
download.size=Tamafio
download.progressform=Descargando,

# Metadatas

selectMetadata.
.button.add=Afadir
.button.cancel=Cancelar
.button.finish=Finalizar
add.message=metadatos agregados correctamente.

selectMetadata
selectMetadata
selectMetadata

selectMetadata.

espere por favor...

caption=Afiadir grupo de metadatos

# Application messages
message.required=Requerido
message.required.field=Faltan llenar campos.

# Version History form
versionHistory.
versionHistory.
versionHistory.
versionHistory.
versionHistory.

title=Historial

dataGridvViewVersions.
dataGridvViewVersions.
dataGridvViewVersions.
dataGridvViewVersions.

column

column.
column.
column.

.version=Versidn

date=Fecha
author=Autor
size=Tamafio

Create a new language

Language translations are displayed with the following structure.

To create a file with a new language, follow these steps:

1. Creates a new text document named OKMAddin-xxXX with the .properties extension, where xxXX refers to the

language identifier (ISO 639).

For example in the case of the Spanish language, it would be esES (in English is enGB ), that means the file must be

named OKMAddin-esES.properties.

TTTTTTTY

i More information about ISO 639.

2. Copy into the file created the example of the top of the Spanish translation. Each line of text it has sections, the " Key

property” and "Translation value". The first one should not be changed and the second it refers to translated text and

is what you should change.

For example:

# Configuration form
form.configuration.name=Configuration
form.configuration.language=Language
form.configuration.version=0OpenKM Version
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E # Configuration form E
' form.configuration.name=Configuracidn ]
. form.configuration.language=Idioma i
E form.configuration.version=OpenKM Versidn E

3. Save the file into the installation folder, if:
o Installation for "Just me" -> for example "C:\Users\<Name>\AppData\Local\OpenKM".
o Installation for "Everyone" -> for example " C:\Program Files (x86)\OpenKM\OKMWordAddIn"

« Or the path you selected for installation.

Created in 2016 by OpenKM. OpenKM documentation is provided under OpenKM documentation license.
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